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MEMORANDUM FOR  

SUBJECT:  Waiver Requests for Reserve Component Training

1.  A waiver is required any time training deviates in any way from the most recently published POI for the course in question.  The request for waiver will originate with the unit needing the deviation and be processed through CASCOM.  This correspondence outlines the requirement for the waiver, the format, the processing and a timeline for submission.

2.  Waiver requests will be sent to:  Training Directorate, Proponent (QM, TC or OD), 401 1ST Street, Suite 225, Fort Lee, VA  23801-1511.  The waiver request form must be filled out completely.  The following are required on the request:  Unit name and address, date of request, training date, detailed course information (course number, name, annex and lesson title, POI being used, and date of POI), and whether test questions have been affected.  Clearly state the purpose of the waiver and check the type of waiver.  State POI requirements, the unit’s training alternative, and what the unit has done to alleviate the problem.  Describe the impact on training to the soldier.  Provide a point of contact with telephone number, so that any discrepancies noted can be resolved.  Form must be signed by TASS Battalion Commander.

3. When requesting waivers please note the following:

     a.  USAR training will mirror active component training as much as possible.  

     b.  Training conducted must afford the soldier the maximum amount of exposure on equipment as possible.

     c.  All training objectives will be met prior to issuing course completion documentation.

     d.  There will be no violations of safety requirements and procedures during training as a result of waiver request.

     e.  Proponent will not approve or disapprove requests that should have been addressed by a higher authority (DA approval etc.)

     f.  Proponent will not approve blanket waivers (more than one course or more than one iteration of a course).

     g.  Any cancellation of waiver will be in writing to the Proponent as soon as the unit learns of the need for cancellation.
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4.  When needed, waiver requests will be composed and submitted as indicated.  Waiver requests cannot be implemented until the requester receives final approval.  Therefore, all requests for waivers to training will be received by CASCOM no later than 45 days prior to the onset of training.  Requests concerning other than class size will not be accepted after the unit arrives on site.  

5.  This correspondence is written to make the processing of waiver requests a more uniform procedure, providing enhanced training to TASS Battalion students.  For additional information or clarification, contact Proponent Point of contact, telephone and fax numbers.




Signature Block




Division Chief

QM – ATCL-AQ


OD – ATCL-AO


TC – ATCL-AT
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