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ILAP User's Guide

ILAP User’s Guide


This user’s guide is intended to assist ILAP users in the daily operation of the Integrated Logistics Analysis Program.  It summarizes the primary functions and features contained in the application.  To get complete explanations, users should refer to the Online Help.  It is assumed that users know how to logon/logoff and navigate within the ILAP application.  This guide is not a substitute for formal ILAP training.

The key to making ILAP work for you is to understand the best way to tap the vast capabilities of the ILAP database in the simplest manner and shortest amount of time.  This guide will assist you in doing this.  We will present imbedded functions that will assist you in narrowing your search.

This guide does not attempt to teach you how to be a logistics or financial manager; nor does it have functional answers to specific questions.  Our goal is to guide you in the use of the application so you can find the answer to your functional question.  

The Toolbar

The toolbar on the ILAP Main Screen allows users to access general features of the application as described below.
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Release 3.04

General:

Release 3.04 provides the user with new capabilties regarding Asset Managerent, IS
Custorer Corntrol, and ISB Job Order data. In addition, several new sub-reports have been
added, including the ABF Details, ASL Details, AR Document Summary Review, and Unit
Requisition Details Review sub-reports. The Dynamic Query Reports were expanded. Finaly,
the SSF Credit Table was updated with FYOT price information.




 

Running ILAP Reports

ILAP reports are run by double clicking on the report icon or report title in the Available Reports folder.  Reports are divided into four management categories: General, Supply, Maintenance, and Finance.  To expand the category tree, click on the “+” sign next to the title.  To view all available reports, go to Online Help and select the “Reports” button.  This will display the ILAP Menu Structure.  

After the report is run, the user must enter “input criteria” for the query.   To run a query, the Retrieve button (or Enter) is selected.  While the query is being processed the “Retrieve” button will indicate “Cancel” until data is returned to the user.  As long as the button indicates “Cancel”, the query is active.  To cancel the query, select the “Cancel” button once.

Input Criteria

When entering input criteria, ILAP has some rules to follow:

· All NIIN entries MUST have dashes  (e.g., 00-909-2483)

· Some criteria are CASE SENSTIVE  (Maroon lettering on the report provide formatting and case sensitivity suggestions)

· Make sure the cursor is in the correct input box

· Make sure correct radial button is selected

· The wild card for ILAP is the percent sign (i.e., %).  The wild card can be used in many queries (e.g., Document Number: W43SU8%, EOR: 26%).

The Right Mouse Click

After data is retrieved, ILAP functions are activated by clicking the right mouse button or the right mouse click.  A right mouse click activates a drop down menu that contains multiple 

functions as indicated below.
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The FIND function

The FIND function allows users to find specific criteria within a report.  The position of the cursor is critical when attempting to use the FIND function.  Place the cursor in the column of the item you wish to find, select “Find” from the right mouse click dropdown menu, and then enter the criteria in the Enter Find Criteria box as displayed.
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The SORT Function

Users can sort retrieved data using three different methods:

· Report Column Heading – Double clicking on the report Column Heading will sort report data into ascending sequence.  If you double click the column heading a second time, the data will be reversed into descending sequence.

· Quick Sort – From the right mouse click menu, select Quick Sort.  This will sort the report in ascending sequence.  The cursor must be placed in the column that you wish to sort prior to the right mouse click.

· From the right mouse click, select SORT to activate the Specify Sort Columns box.  The SORT function allows the user to execute compound sorts.  After the Specify Sort Columns box appears, click and drag columns to be sorted.  Then select ascending (X) or descending order (blank).  Select “OK” to execute the sort.
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Release 3.04

General:

Release 3.04 provides the user with new capabilties regarding Asset Managerent, IS
Custorer Corntrol, and ISB Job Order data. In addition, several new sub-reports have been
added, including the ABF Details, ASL Details, AR Document Summary Review, and Unit
Requisition Details Review sub-reports. The Dynamic Query Reports were expanded. Finaly,
the SSF Credit Table was updated with FYOT price information.





The FILTER Function

The FILTER function allows users to “narrow the search” and ask “what if” questions after data is retrieved in a report.  From the right mouse click menu, Select FILTER to activate the Specify Filter function box.
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Filter statements are entered in the following syntax:

(Column name) (space) (Command) (space) (apostrophe) (filter argument) (apostrophe)

Enter the “Column Name” followed by a space.  The column name is selected from the Columns box. (The column name can be typed directly into the edit box.)

Enter the filter “Command” followed by a space (see Appendix A for ILAP filter commands).

Enter the “Filter Argument.”  Arguments are enclosed by an apostrophe except for numeric entries.  Inside the apostrophes, the argument entries are case sensitive.  When running a filter, you are asking for an exact item; therefore, entries must match the “case” of column entries in the ILAP report.  

Filter statements can be compounded with the use of the “and”/ “or” commands.  Mathematical symbols may be used in filter statements (i.e., =, >, <).  You can use the wildcard (%) in a filter argument but only with the “like” or “not like” filter commands.  Filter statements can be copied and pasted in the edit box.  

The filter function is run as follows:

1. From the right mouse click menu, select FILTER and enter the filter statement in the edit box.

2. Select the VERIFY button to verify that the filter statement syntax is correct.

3. Select OK

The filter will remain active until the user exits the report.  

See Appendix B and Bulletin #6 – “ILAP SQL Filter Examples” for filter examples.

The PRINT Function

Printing ILAP reports is similar to printing with most common software applications.  After selecting PRINT from the right mouse click menu, the user will see a common Document Properties box.  Select the Form, Orientation and number of copies desired.
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Before printing for the first time, the user should make sure their printer is “mapped.”  This is especially true of network printers.  From the right mouse click menu, select PRINT SETUP and find and select the desired printer.

The SAVE AS function

The SAVE AS function allows users to save ILAP report data on their local hard drive.  There are four steps in saving ILAP report data:

From the right mouse click menu, select SAVE AS.  (An Advisory Notice will appear indicating that data should not be saved on the ILAP server)

1. Change the Drive to which the data will be saved.  This will normally be a local drive which is indicated by the \\Client\ in the drive name (i.e., c:\\Client\C).

2. Change the Directory to which the data will be saved.  This is a user choice.

3. Change the Save File as Type.  The user must select the “type” of file for the data that will be saved.  If “with header” is selected, the column headings on the ILAP report will be saved along with the data.

4. File Name.  The user must specify a file name for the saved data.  Do not lose the file extension when entering the file name.  If the file extension (.xxx) is missing, the file will not save.
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Copy and Paste In ILAP
Text fields in ILAP may be copied and pasted using the following keystroke commands:

· ‘Ctrl’‘Ins’ – This keystroke command will copy highlighted text and place it on your clickboard running in the background  (Ctrl C also works in many cases).

· ‘Ctrl’‘V’ – This keystroke command will paste the text that is on the clickboard into an entry box or edit field.

The copy and paste commands are especially useful when writing filter statements.  The filter statement can be copied from a text document (e.g., MS Word) and pasted into the filter edit box.  Filter statements in Bulletin #6 may be highlighted, copied, and pasted into the filter box.

Specific fields (e.g., Document Number, NIIN, RIC) in ILAP reports are highlighted so they may be copied.  This allows users to copy a field from one report and paste it into another report.  Copy fields are activated by clicking in the field with the mouse.  The field will appear highlighted:
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Multiple Line Entry (MLE) reports

The Multiple Line Entry (MLE) reports allow the greatest number of input criteria to be entered before retrieving data.  In doing this, the user narrows the search, thereby reducing the requirement to filter data once it has been retrieved.

The Specify Retrieval Criteria window is displayed after selecting the retrieve button in MLE reports.  Entries in this window are case sensitive and the ILAP wildcard may not be used in MLE reports.  Users may enter input criteria in as many fields as they wish.  When entering input criteria accross a row, the user is creating an “and” criteria search (i.e., this criteria and this criteria and this criteria).  When entering input criteria down a column, the user is creating an “or” criteria search (i.e., this criteria or that criteria).

After all input criteria has been entered, select OK to begin the query.

Online Help – The ILAP User’s Manual
The Online Help system is organized in the form of a user’s manual.  It is a comprehensive document that explains how to use the application and describes each of the ILAP reports.  The Online Help can be launched in four ways.

· Select the Help Button on the toolbar.

· Select Help from the toolbar menu and click on “Contents F1.”

· Select F1 from inside a report.

· From inside a report, right mouse click and select HELP.

Online Help works like a web browser.  Hotspots are indicated by green underlined letters.  Jump hotspots will link you to another area in Online Help.  Popup hotspots activate a definition box.  The user can surf through Online Help by selecting the hot spots.  

Navigation buttons on the Help toolbar prevent users from getting lost and assist users in navigating their way thru ILAP.  

· Road Map – returns user to the first page of Online Help, which provides a table of contents

· Back – returns user to the previous screen

· Reports – takes user to the reports section of the Online Help

· Glossary – takes user to the glossary

The Reports section provides key information about each ILAP report.  After selecting a report title, the following subject areas are displayed for each report:

· About the report

· Data sources

· How to use the report

· Related Topics

The Lookup Folder
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The Lookup Folder contains codes that are found in the ILAP reports.  These codes assist users in interperting the data in the report.  The Lookup Folder can be launched by selecting the folder tab or the Lookup button on each report.  The user then selects the desired acronym for the codes required.  

The Bulletins Folder
ILAP is classified as a rapid prototype software development.  As such, there are frequent changes to the application.  The Bulletins Folder contains bulletins which describe version changes and other important information about the application.
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Appendix A – Filter Commands
Command

Function




Example
= (equal to)

Returns value equal to the stated argument.

q_oh = 0, DIC = ‘A0A’

> (greater than)

Returns value greater than the stated value.

Amount > 500

< (less than)

Returns values less than the stated value.

Ext_Price < 1000

<> (not equal to)

Returns value not equal to the stated

DIC <> ‘D6A’ and DIC <> ‘A6A’



argument.






And


Allows user to combine two or more filter

Rea_ref =’13’ and ‘mgr = ‘TAA’




statements.  All criteria must be met.



Or


Combines two or more statements and checks
DIC =’D6K’ or DIC = ‘D6S’

for conditions in either of the arguments but 

doesn’t require all conditions to be met in both.

Like


Looks for value that has stated data.  Used 

APC like ‘ED%’

with wildcard to pull all values containing 

the entered partial string.
Not Like

Looks for value other than the stated data

APC not like ‘NXD%’




with the wildcard.
Between

Returns values between two arguments.

Status between ‘BQ’ and ‘CZ’


Not Between

Returns values outside two arguments.

Status not between ‘DI’ and ‘DZ’

+ (plus sign)

Used for numeric fields only.  Adds value of

q_sos + q_ret + q_oh




each selected column.  

- (minus sign)

Used for numeric fields only. Subtracts value
q_oh – q_do




of each selected column.

IsNull (
     )

Returns all columns that contain nothing.

isNull ( comp_date )




(zero is considered a value, null is not)

Not isNull (     )

Returns all columns that contain a value.

not isNull ( comp_date )




(field is not empty)

_ (under bar)

A place holder inside the argument used with
Doc_no like ‘%_0005_%’




the wildcard (%) to look for the value in a 

(Documents for julian date 0005)




specific position.


In


Returns specific value in a column.


Status in (‘n’, ‘r’)

Not In


Returns all values not in a column.


DIC not in (‘A4A’,’AE1’, ‘A5A’)

>= 


Equal to or greater than a stated value.

Amount >= 5000

<=


Less than or equal to the stated value.

TA <= ‘29’

Appendix B – Example Filter Statements

Listed below are filter examples that can be used from various reports.  This is not an all-encompassing list but represents a common set of routine management functions that ILAP is capable of providing.  The examples are also a means of showing users how filter statements are written.  The FILTER window is available in all reports from the right mouse click menu.  The examples are listed in the following format:

Purpose of the filter query; ILAP report in which the filter is used


Filter statement

General Management Reports

Find ASL stocks on-hand for a specific NIIN; Stock Number Analysis report


q_oh > 0 and q_ro > 0

Find ASL zero balances for a specific NIIN; Stock Number Analysis report


q_ro > 0 and q_oh = 0

Find pseudo and short receipts for a specific RIC or DODAAC; Doc History (DIC) report


status in (‘n’,’r’)

Determine which RICs in FORSCOM are Army Working Capital Fund and not Operational Project Stocks; Reference Tables, Consolidated RIC List


macom = ‘FORSCOM’ and fund = ‘AWCF’ and MSC_Spt <> ‘OPPRJ’

Supply Management Reports

Review FTE documents by manager; Manager Review File (MRF) reports


dic = ‘FTE’

Review requisitions that were referred to a manager for high dollar review; Manager Review File (MRF) reports


dic like ‘A0%’ and rea_ref = ‘13’

Find all open referrals with a confirm shipment status; Open Referral RIC Ship Summary report


proc_step = ‘P’

Find all closed referrals with a D6K reciept; Closed Referrals RIC Ship/Rec Summary report


proc_step = ‘K’

Determine stocks on-hand above the (RO); Stock Status (RIC_STOR) reports


q_oh > q_ro

Determine redistributable assets for a specific RIC; Stock Status (RIC_STOR)  reports


((q_oh + q_di_sos + q_di_mt + q_di_ret) – q-do) > q_ro

Determine redistributable assets for a specific RIC with retentions levels; Stock Status (RIC_STOR)  reports


((q_oh + q_di_sos + q_di_mt + q_di_ret) – q-do) > (q_ro + q_ret)

Find the number of set retention lines for a specific RIC; Stock Status (RIC_STOR) reports


q_ret> 0

Determine ASL lines at zero balance; Stock Status (RIC_STOR) reports


q_ro > 0 and q_oh = 0

Determine ASL zero balance lines with dues out for a specific RIC; Stock Status (RIC_STOR) reports


q_ro > 0 and q_oh = 0 and q_do > 0

Determine the number of lines for a specific RIC that have Dues-In from a specific source of supply; Stock Status (RIC_STOR) reports


q_di_sos > 0 and sos = ‘SOS’ 

Determine dues-in by source of supply that are zero balance and have dues-out for a specific RIC ; Stock Status (RIC_STOR) reports


q_di_sos > 0 and sos = ‘SOS’ and q_oh = 0 and q_do > 0

Maintenance Management Reports 
Determine work orders that were started after a specific date and open more than a specified number of days ; EMIS Workorder reports

date ( start_date) >= date (‘mm/dd/yy’) and age >= number

Determine open work orders that were started after a selected date but not completed; EMIS Workorder reports


date (start_date) >= date (‘mm/dd/yy’) and isNull ( comp_date)

Determine open work orders that were started after a selected date and completed; EMIS Workorder reports


date (start_date) >= date (‘mm/dd/yy’) and not isNull ( comp_date)

Determine work orders less than 30 days old; EMIS Workorder reports


age <= 30

Determine work orders that have been opened but not completed for 26 days of less: EMIS Workorder reports


age <= 26 and isNull (comp_date)

Determine evacuation work orders received after a selected date and still open; EMIS Evacuation reports


Date (r_rec_date) >= date (‘mm/dd/yy’) and isNull ( wo_comp_date )

Financial Management Reports

Determine all requests passed to wholesale / retail stock fund; Historical Finance reports


dic not in (‘A6A’,’D6A’) and status = ‘BM’ and mgmt = ‘$’

Find all cancellations passed to finance; Historical Finance reports


status between ‘BQ’ and ‘CY’

Determine net obligations for a specific APC; Historical STANFINS reports


ta between ‘20’ and ‘29’

Determine obligations for supplies and equipment for a specific APC; Historical STANFINS reports


eor between ‘2600’ and ‘3100’ and ta between ‘20’ and ‘29’
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Filter> activates the ‘SQL’ function





Sub-Reports> activates the sub-report dropdown menu





Find> activates the ‘Find’ criteria box





View>  zoom in, zoom out





Edit> Copy, and paste





File> provides report properties, save as, open in excel, print,


         print preview,  print setup
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